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 RETAIL SALES REPORTING FORMAT
Recommended NARM Standard Format for Transmitting Retail Sales

		  No. of Characters	 Position
TRANSMISSION HEADER RECORD

Record Number (91)	 2	 1 – 2
Manufacturer Number (UPC Prefix) #	 6	 3 – 8
Customer Bill-to Number	 5	 9 – 13
Date (YYMMDD)	 6	 14 – 19
Version Number (02) #	 2	 20 – 21
Sequence Number #	 2	 22 – 23
Filler (Blank-Filled)	 58	 24 – 80

SPECIFIC STORE RETAIL SALES HEADER RECORD
Record Number (92)	 2	 1 – 2
Customer Ship-to Regional Zip Code	 3	 3 – 5
Customer Ship-to Number (Optional)	 9	 6 – 14

Period Start Date (YYMMDD)	 6	 15 – 20
Period End Date (YYMMDD)	 6	 21 – 26
Type of Store	 2	 27 – 28
Location of Store	 2	 29 – 30
Filler (Blank-Filled)	 50	 31 – 80

SPECIFIC STORE RETAIL SALES RECORD
Record Number 93	 2	 1 – 2
UPC Number of the Selection #	 12	 3 – 14
Quantity Sold	 5	 15 – 19
Advertised	 1	 20
Filler (Blank Filled)	 60	 21 – 80

SPECIFIC STORE RETAIL TRAILER RECORD
Record Number (94)	 2	 1 – 2
Number of Selections Sold	 5	 3 – 7
Number of Units Sold	 7	 8 – 14
Filler (Blank-Filled)	 66	 15 – 80

TRANSMISSION TRAILER RECORD
Record Number (95)	 2	 1 – 2
Total Number of Store Reported	 5	 3 – 7
Total Number of Selections Sold	 7	 8 – 14
Total Number of Units Sold	 7	 15 – 21
Total Number of Computer Records Transmitted	 6	 22 – 27
    (including Transmission Header and Trailer Records)
Filler (Blank-Filled)	 53	 28 – 80

NOTE:	  All fields are right-justified, zero-filled when they contain data, or blank-filled if  
they contain no data.

# Indicates fields that have changed from previous version.
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RETAIL SALES REPORTING GLOSSARY
Advertised	 A one-digit numeric field identifying if the item was sold 

at a reduced retail in conjunction with advertisements.
Blank=	I nformation Not Supplied
0=	R egular Retail
1= 	A dvertised Retail

Customer Bill-to Number	 A five-digit numeric code assigned by NARM that identi-
fies the customer reporting retail sales information.

Customer Ship-to Number	 A nine-digit numeric code that identifies the specific loca-
tion of the customer the retail sales are being reported 
for. The first five digits are the Customer Bill-to Number 
and are assigned by NARM. The last four digits are as-
signed by the customer to identify the customer’s store 
location.

Customer Ship-to Regional Zip Code	 A three-digit numeric field containing the first three digits 
of the zip code of the store retail sales are being report-
ed for. Provides identification of geographic location of 
store.

Date	 A six-digit numeric date in the following format:
The last two-digits of the year (e.g. 84,85, etc.);
A two-digit number corresponding to the month  
(e.g. 01=Jan., 02=Feb., etc.); and 
The two-digit number corresponding to the day of 
the calendar month.

Filler	U nused area in each record reserved for additional data 
that may be added in the future.

Location of Store	 A two-digit numeric code that identifies location of the 
store.

01= Stand Alone
02= Strip Center
03= Mall

Manufacturer Number	 The six-digit UPC prefix assigned to the manufacturer 
who is receiving the retail sales information. When a 
manufacturer has more than one prefix assigned, the 
manufacturer number may be any one of the prefixes, all 
of which uniquely identify the manufacturer.

Number of Selections Sold	 A five-digit numeric field that reports the total number of 
selections reports for a specific store (i.e., the total num-
ber of 93 records for a specific store).



Revised 7/29/2008   •   Page  46

Number of Units Sold	 A seven-digit numeric field that reports the total number 
of units reported for a specific store. (Sum of quantity 
sold field on 93 records for a specific store).

Period End Date	 A six-digit numeric date in the following format:
The last two-digits of the year (e.g. 84, 85, etc.);
A two-digit number corresponding to the month  
(e.g. 01=Jan., 02=Feb., etc.).
The two-digit number corresponding to the day of 
the calendar month; and
Defines the last day of the period the sales for a spe-
cific store are being reported for.

Period Start Date	 A six-digit numeric date in the following format:
The last two-digits of the year (e.g. 84, 85, etc.);
A two-digit number corresponding to the month  
(e.g. 01=Jan., 02=Feb., etc.); and
The two-digit number corresponding to the day of 
the calendar month.
Defines the first day of the period the sales for a 
specific store are being reported for.

Quantity Sold	 A five-digit numeric field that shows the number of units 
of the item sold.

Record Number	 A two-digit prefix to each transmitted record that identi-
fies the format of the record and the data that is included 
in the record.

Sequence Number	 A two-digit field that is used to denote the sequence of 
each transmission. Should contain 00-99 incremented by 
one for each successive transmission.

Specific Store Retail 
Sales Header Record	 A record that specifies the detailed information for each 

item sold.

Specific Store Retail Sales 
Trailer Record	A  record at the end of each group of order detail records 

that includes control information to ensure all records 
have been completely and accurately transmitted.

Total Number of Computer 
Records Transmitted	 A six-digit numeric field that reports the total number of 

header instruction, detail and trailer records that were 
transmitted. Remember to include the transmission 
Trailer Record in the count.

Total Number of Selection Sold	 A seven-digit numeric field that reports the total num-
ber of selections reported for all stores contained in the 
transmission. (The total number of 93 records contained 
in the transmission.)

Total Number of Stores Reported	 A five-digit numeric field that reports the total number of 
selections reported for all stores in the transmission.



Revised 7/29/2008   •   Page  47

Total Number of Units Sold	 A seven-digit numeric field that reports the total number 
of units sold for all stores contained in the transmis-
sion. (The sum of the Number of Units sold field in all 93 
records contained in the transmission.)

Total Number of Stores Reported	 A five-digit numeric field that reports the total number of 
stores contained in the transmission. (The total number 
of 93 records contained in the transmission).

Total Number of Units Sold	 A seven-digit numeric field that reports the total number 
of units sold for all stores contained in the transmission. 
(The sum of the Number of Units Sold field in all 93 con-
tained in the transmission.)

Transmission Header Record	A  record that precedes each transmission. Only one 
Transmission Header Record is sent.

Transmission Trailer Record	 The last record transmitted that includes control informa-
tion to ensure all records have been completely an accu-
rately transmitted. Only one Transmission Trailer Record 
is present for each transmission.

Type of Store	 A two-digit numeric field that defines the type of store:
	 01= Specialty Record Store
	 02= Department Store
	 03= Mass Merchant
	 04= Video Store

UPC Number of the Selection	 A 12-digit numeric field identifying the UPC number as-
signed to the item by the manufacturer; used to identify 
the item.

Version Number	 A two-digit numeric field that identifies the version of the 
format that is being transmitted. If blank, assume the fist 
version of the order format is being transmitted.


